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The Montgomery County’s Summer Youth Jobs Program provides eligible Montgomery County Youth ages 14-24 the opportunity to gain meaningful paid work experience. 

We need area businesses, public, private, non-profit, government and community based organizations to provide safe and meaningful worksites. Funding from the American Reinvestment and Recovery Act will pay the youth wages. Employers are not expected to pay the youth participants.  With funding from the Department of Labor we hope to significantly increase the number of youth we have served in the past.

The program is an integral component of the Montgomery County Department of Economic Development Workforce Services-Youth Services. The Department is dedicated to building the county’s future workforce.

Help us accomplish our goals by hosting a youth at your agency this summer for 6 weeks.

What youth participate?

· Youth who meet program eligibility
· Youth who successfully completed pre-employment and job readiness training

· Have been screened and are ready to become productive employees

What’s the employer role?

· Provide eligible youth the opportunity to learn positive work habits, develop basic skills and establish work experience 

· Offer supervision and a safe work environment

· Allow youth to attend off-site developmental workshops weekly and allow program monitors to make site visits

· Provide work experience for six weeks (July 12 – August 21)

· Offer feedback to the youth and the program

Why should my business get involved?

· To serve as positive role models for tomorrow’s workforce

· To help eager and talented youth understand the keys to workplace success

· To be recognized for making an important contribution to the county and region

Time Line and Important Dates:

Worksite application Deadline:  May 22, 2009

Worksite Review:  May 26-June 5
Worksite Orientation: June 12, 2009

Summer Youth Jobs Kickoff: July 7, 2009 

Work experience component of the program take place July 12 – August 21

Closing and Employee Ceremony: August 20, 2009
How do you sign up or get more information?

Complete a worksite application

Mail, email or fax your completed application to:



Janelle Cauthen : Janelle@layc-dc.org  

                  1320 Fenwick Lane, Suite 600, Silver Spring, MD 20910

                   Fax: 301-585-0115/ Phone: 301-495-0441 Ext. 223

                                                   Or

                   Luis Martinez : martinez@layc-dc.org   

                  1320 Fenwick Lane, Suite 600, Silver Spring, MD 20910

                   Fax: 301-585-0115/ Phone: 301-495-0441 Ext. 245
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Thank you for considering providing a work experience to a young person, which will ensure a successful experience for you and the young person.  Additional sheets or job descriptions may be attached if necessary
Questions may be directed to Janelle Cauthen at 301-495-0441 ext. 223 or to Janelle@layc-dc.org  or fax form to 301-585-0115.
Please return completed application as soon as possible! (Please begin typing your answers in the grey boxes)

	REGISTRATION FORM
	DATE:

	Worksite Name:
	     
	Phone:
	(   )    -    

	Street Address:
	     

	City:        

	State:    
	ZIP:        

	Contact Person:
	     
	Title:     
	Email:     

	EIN#
	     
	
	

	Type of Business:
	 FORMCHECKBOX 
 Government
	 FORMCHECKBOX 
 Non-Private
	 FORMCHECKBOX 
 Public
	 FORMCHECKBOX 
 Private
	 FORMCHECKBOX 
 Other

	Worksite Supervisor 

(if different):
	     
	Title:
	     
	Phone:
	(   )   -    

	
	
	
	
	
	

	Preferred Work Hours:

	Please indicate if you can accommodate flexible work hours:
	 FORMCHECKBOX 
 YES
	 FORMCHECKBOX 
 NO

	
	
	

	Please list all titles for youth position (s) and check off the best description below.

	Job Title:        
	Job Title:        

	Number Requested:      
	Number Requested:      

	  FORMCHECKBOX 
    Working w/ senior citizens or young children
	 FORMCHECKBOX 
     Working w/ senior citizens or young children

	  FORMCHECKBOX 
    Office work
	 FORMCHECKBOX 
     Office work

	  FORMCHECKBOX 
    Government
	 FORMCHECKBOX 
     Government

	  FORMCHECKBOX 
    Health Care/Science
	 FORMCHECKBOX 
     Health Care/Science

	  FORMCHECKBOX 
    Landscaping
	 FORMCHECKBOX 
     Landscaping

	  FORMCHECKBOX 
    Video Production
	 FORMCHECKBOX 
     Video Production

	  FORMCHECKBOX 
    Arts/Theatre Project
	 FORMCHECKBOX 
     Arts/Theatre Project

	  FORMCHECKBOX 
    Sports & Recreation
	 FORMCHECKBOX 
     Sports & Recreation

	  FORMCHECKBOX 
    Other, describe:       
	 FORMCHECKBOX 
     Other, describe:                                                

	
	

	Total Number of Youth Requested:      

	

	Identify three to five tasks that will be the primary responsibilities of the youth participants.

	     

	     

	

	Does this position have any specialized skill?  If so, please describe

	     

	     

	

	Please identify a total of four of the following skills/competencies (at least one from each category) which youth will develop as a result of this job.

	Work Maturity Skills
	Personal Skills
	Work-Related Skills

	 FORMCHECKBOX 
   Working independently
	 FORMCHECKBOX 
   Teamwork
	 FORMCHECKBOX 
   Use of work-related 

         equipment

	 FORMCHECKBOX 
   Punctuality
	 FORMCHECKBOX 
   Effective communication
	 FORMCHECKBOX 
   Use of computers/internet

	 FORMCHECKBOX 
   Dress professionally
	 FORMCHECKBOX 
   Teaching others
	 FORMCHECKBOX 
   Office procedures

	 FORMCHECKBOX 
   Taking initiative to learn new                            

         skills
	 FORMCHECKBOX 
   Exercising leadership
	 FORMCHECKBOX 
   Supervision of children

	 FORMCHECKBOX 
   Other, please explain:       

	 FORMCHECKBOX 
   Other, please explain:       
	 FORMCHECKBOX 
   Other, please explain:       

	
	
	

	In the event that the worksite supervisor will be away for a portion of the summer (such as for vacation), please indicate dates, and to whom the youth should report during that time:

	   



	

	Request for specific youth: (The request for specific youth does not guarantee their placement with your organization but your request will be considered during the placement process)

	     

	

	Upon return of this application, you will be notified as to your acceptance as a worksite for the program.  Approved worksites will be required to provide a schedule of their daily program activities.  Please be advised that all youth will participate in weekly development workshops and the program will make visits to the sites to monitor the summer activities of the participants 

	     


	

	A worksite supervisor orientation will be held.

	

	All worksite supervisors are required to attend the orientation.  You will meet your summer program coordinator and receive a list of  youth who will be working at your site.

	

	Questions may be directed to Janelle Cauthen at 301-495-0441 ext. 223 or to Janelle@layc-dc.org  or fax form to 301-585-0115.

	

	Thank you for your support of the Montgomery County Summer Jobs Program!


